3ATBEP/2)KEHO

npoTokosiaom Buenoi paqu MY
Big 26.12.2023 Ne 8

BBEJCHO B Iit0 HakazoM MJIVY Bix
26.12.2023 Ne 201

ITost0:xeHHs mMpo apxiB
MapiynoyibCbKOro 1epKaBHOr0 YHiBepCHTETY

1. 3rigno i3 3akoHoM Ykpainu «I[Ipo Hauionansamii apxiBHUI (oHA Ta apXiBHI yCTaHOBU» B
MapiynosbCbKOMY IepKaBHOMY YHIBEPCUTET1 cTBOpeHO apxiB MJIY (mami - apXiB) AJisi TAMYAcCOBOTO
30epiraHHs apXiBHUX JIOKYMEHTIB, III0 HAarpoMaJujHcs 3a 4Yac [iSUIbHOCTI YHIBEpCHUTETY,
BUKOPHUCTAHHS BIJIOMOCTEH, IO MICTATHCA B IUX JOKYMEHTaX, HJs CIy>KOOBHUX, BUPOOHHYHX,
HAYKOBHUX Ta 1HIIMX IIiJIEH, a TAKOX JUISI 3aXUCTY MPaB 1 3aKOHHUX 1HTEPECiB rPOMaIsH.

2. ApxiB € (hyHKIIIOHAJIbHOIO YaCTHHOIO 3arajJbHOTO BiJUTITYy YHIBEPCUTETY.

3. YV cBoiii pgismbHOCTI apxiB KepyeThcs KoHCTUTyLi€IO 1 3akoHaMHM YKpaiHM, yKa3zaMH
[Ipesunenta VYkpainm Ta mocraHoBamu BepxoBHoi Pagm VYkpainw, NpuiiHATHMH BiJIIOBIIHO
no Koncrutyii Ta 3akoHiB Ykpainu, aktamu Kabinety MiHicTpiB YKpaiHu, iHIIUMU HOPMATHBHO-
MPAaBOBUMH aKTaMH Ta TOJIOKEHHSM IPO apXiB YHIBEPCHUTETY, SIKE PO3POOISETHCSA Ha IMiICTaBl
TumoBoro moNOXXEHHS MPO apXiBHUM MiAPO3AIT AEPKaBHOTO OpraHy, OpraHy MICIIEBOTIO
CaMOBpSAyBaHHS, JCP)KaBHOTO 1 KOMYHAQJIBHOTO ITANMPUEMCTBA, YCTAaHOBM Ta oOpraHisarlii,
3aTBEPKEHOro Haka3oM MiHictepcerBa octuiii Ykpainu Big 10.02.2012 Ne232/8 (i3 3minamu Big Ne
400/5 Bix 07.03.2013, Ne 692/5 Bim 25.04.2014, Ne 75/5 Bix 19.01.2015, Ne 309/5 Bin 03.02.2016).

4. ApxiB mpalo€e BIAMOBIAHO 0 PIYHOTO IUIAHY, SIKUH 3aTBEpPIKY€E PEKTOP YHIBEpCUTETY, Ta
3BITY€E Mepe]; PEKTOPOM PO MPOBEACHY POOOTY.

5. Koo cimy»60Bux 000B'sI3KiB MpaIiBHUKIB apXiBY BU3HAYAETHCS MOCATOBUMH 1HCTPYKIISIMH,
SIK1 3aTBEPKYE PEKTOP YHIBEPCHUTETY.

6. OCHOBHMMH 3aBJIaHHIMHU apXiBYy €:

- IpUMaHHA BiJl CTPYKTYPHHUX IIPO3UTIB OpraHi3allii Ta 30epiraHHsi apXiBHUX JOKYMEHTIB 3
PI3HUMH BUJAMH MaTepiaJlbHUX HOCIIB iH(opMarlii;

- KOHTPOJIb Pa30M 3 3arajbHUM BiJIJIIJIOM 3a CTAHOM 30€piraHHs Ta MPaBUWIbHICTIO O(OPMIICHHS
JOKYMEHTIB y CTPYKTYPHHX IiJIpO3/IiJIaX YHIBEPCUTETY;

- y4acThb y CKJaJaHHI Ta TIOTO/DKEHHI 3BEACHOI HOMEHKIIATYPH CIIpaB yHIBEPCHUTETY,
NEpPEeBIPSHHS  BIANOBITHOCTI (OpPMYBaHHS JOKYMEHTIB Yy CIpaBH 3TiAHO 13 3aTBEPIKEHOIO
HOMEHKJIATYpOIO;

- BEJIEHHS JepKaBHOTO OONiIKy JOKyMeHTIB HarioHanapHOTO apxiBHOro (GOHAY Ta HIOpiuHE
MOJAHHS BIOMOCTEM MpOo iX KUIBKICTh 3a (opmoro, BcTaHoBjIeHOO [IpaBuiamu opranizamii
JIOBOJICTBA Ta apXiBHOTO 30epiraHHs JOKYMEHTIB y JEp)KaBHUX OpraHax, OpraHax MiCIIEBOTO
CaMOBPSIyBaHHS, Ha IIANPUEMCTBAX, B yCTaHOBAaX 1 OpTraHi3allisX, 3aTBEPPKEHUMH HaKa30M
MinicrepctBa toctunii Ykpainu Big 18 uwepBHs 2015 poky Ne 1000/5 (mami - IlpaBuma), 1o
Jep>xaBHoro apxiBy M.KueBa;

- TIPOBECHHSI MOMEPEIHBOT EKCIIEPTU3H IIIHHOCTI JOKYMEHTIB, 110 3HAXOASAThCS Ha 30epiraHHi,
CKJIQJIaHHS Ta TOJAHHS Ha PO3IJISAA E€KCIEPTHOI KOMICIi YHIBEpCHUTETY MPOEKTIB OIHUCIB CIpaB
nocTiifHOTrO 30epiranHs, onuciB crnpas TpuBajoro (monan 10 pokiB) 30epiraHHs, OMUCIB CIpaB 3
KaJIpOBUX THUTaHb (OCOOOBOTO CKJIATy), aKTiB MPO BWUJIYYEHHS IJis 3HUIICHHS JOKYMCHTIB, HE
BHeceHuX 110 HarionansHoro apxisHoro ¢onnuy;

- CTBOpPEHHS Ta BIOCKOHAJICHHS JOBIJIKOBOTO arapary /10 apXiBHUX JOKYMEHTIB;

- Oprasizaiiisi KOpUCTyBaHHs apXiBHUMHU JOKYMEHTaMH, HAJaHHS apXiBHUX JOBIJOK, KOMii,
BHTSITIB 3 JJOKYMEHTIB IOpUINYHUM 1 (I3UIHUM 0coOam BianoBigHo 10 [Tpasur;

- TIJArOTOBKA, TepefaBaHHS Ta TPAHCIOPTYBaHHS (3a paxyHOK oprasizarii) JOKyMEHTIB
HarionansHoro apxiBHOro (poHIY 0 BiAMOBIAHOI AepKaBHOI apXiBHOI yCTaHOBH;
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- y4acTh y 3axojax 3 MiABUINCHHS (axoBoi KBamidikaiii MpariBHUKIB Oprasizaiii, sKi
BIJIMTOBI/IalOTh 32 POOOTY 3 TOKYMEHTAMH;

- pobota 3 6a3o10 nanux y CEJ1O Idoc, nndposizamis apxiBHUX JOKYMEHTIB YHIBEPCHUTETY.

7. Jysi BAKOHAHHS MOKJIAJCHUX Ha apXiB 3aBAaHb HOMY HAJA€THCS MIPaBO:

- BUMAaraTH BiJl CTPYKTYpPHUX HiAPO3JALTIB YHIBEpCUTETYy IepeJaBaHHs Ha 30epiraHHs
JTOKYMEHTIB, 0()OPMJICHHUX 3T1THO 3 YAHHUM 3aKOHOJIaBCTBOM;

- TOBEpPTaTH CTPYKTYPHUM MiJIpO3JiIaM Ha JOOINpPALIOBaHHA JOKYMEHTH, OQOpMIIEHI 3
MOPYIIEHHSAM BCTAaHOBJIEHUX BUMOT;

- JIaBaTU CTPYKTYPHHUM MiAPO3/iJIaM YHIBEPCUTETYy peKOMEHAalli 3 MHUTaHb, 110 BXOJAATH JI0
KOMIIETEHIII1 apXiBY;

- 3aMUTYBATH BiJ CTPYKTYPHUX IiAPO3/1IIB OpraHizaiii BiJoMOCTi, HeOOXiH1 st poOoTH;

- iH(pOpPMYBaTH KEPIBHHUIITBO YHIBEPCHUTETY MPO CTaH PoOOTH 3 JOKYMEHTaMH Ta BHOCHUTH
MPOIO3UIIIT 010 i1 MOIMIIICHHS;

- Opatu y4JacTb y 3aciTaHHSIX JAOpaJuuX OpraHiB, Hapajax, 0 MPOBOISTHCSA B YHIBEPCHUTETI, B
pasi po3risay Ha HUX MUTaHb pOOOTH 3 JOKYMEHTaMH.

8. Oco0a, BinmoBimanpHa 3a apxiB ((haxiBerp 3 apXiBHOI CIIpaBH), MPU3HAYAETHCS HA MOCAy 1
3BUTBHSIETHCSA 3 MTOCAIA PEKTOPOM 3a MOJIaHHIM HaYallbHUKA 3araibHOTO BiJILTY.

[Topsimok B3aemoii apXiBy 3 IHIIMMHU CTPYKTYPHUMH IT1IPO31IaMH YHIBEPCUTETY BUSHAYAETHCS
PEKTOPOM.

BianoBigasbHMM 3a BUKOHAHHS TIOKJIQJICHMX Ha apxiB 3aBaaHb 1 (QyHKIIH € o0coba,
BIJINIOBiJaJIbHA 32 apXiB ((axiBelp 3 apXiBHOI CIIPaBH).

9. o ckiamy JOKYMEHTIB apXiBy BXOISTH:

- JOKYMEHTH 3 TIaliepoBOI0 OCHOBOIO, BHeceHi 10 HamioHansHOro apxiBHOTO ()OHIY, TPUBAJIOTO
(monan 10 pokiB) 30epiraHHs, CTBOPEHI CTPYKTYPHUMH ITAPO3/1JIaMU YHIBEPCUTETY, Ta JOKYMEHTH
3 KaIpOBUX MUTaHb (0COOOBOTO CKIIAAY);

- HAYKOBO-TEXHIYHA JOKYMEHTAaIlisl, ayJiOBI3yaJibHI Ta EJEKTPOHHI JOKYMEHTH, CTBOPEHI
YHIBEpCUTETOM a00 OJiepKaHi HUM Ha 3aKOHHHUX ITiJICTaBax;

- IOKYMEHTH 3 PI3HUMH BUJaMU MaTepialbHUX HOCIIB iH(opMmaIlrii opranizaiiiii - monepeIHUKiB
Ta MAMOPSAKOBAHUX OpraHi3alliil, mo JiKBiI0BaHi;

- JIPyKOBaHI BWJJIAaHHS, IO JOMOBHIOIOTH apXiBHI JOKYMEHTH 1 HEOOXIimHI Il HAyKOBO-
METOAMYHOI Ta 1H(GOpMaIiHHO-T0BIIKOBOT pOOOTH apXiBY YHIBEPCHUTETY;

- TOBIAKOBHH Ta 0OJIKOBUI amapart 10 apXiBHUX JIOKYMEHTIB.

JIOKyMEHTH 3 pI3HUMH BHJaMHU MaTepialbHUX HOCIIB iH(OpMaIlii MoBUHHI 30epiratucs B apxiBi
YHIBEpCUTETY OKPEMO.

10. JIokyMeHTH 3 manepoBUMH HOCIsIMH 1H(MOpMAaITi mepenaloThCs B yIOPSIKOBAHOMY CTaHi 13
CTPYKTYPHHUX MiJPO3/1IiB YHIBEPCUTETY 10 apXiBYy Uepe3 Ba POKH IIiCIs 3aBEPUICHHS iX BeICHHS Y
JJIOBOJICTBI BIATIOBIHO 1O BUMOT, BCcTaHOBJIeHUX [IpaBunamu.

AynioBi3yanbHi JOKYMEHTH MEPEAOThCA 10 apXiBy YHIBEPCUTETY OJIpa3y IiCisl 3aBEpILICHHS
iX BUpOOHHIITBA.

EnexTpoHHI JMOKYMEHTH TMepeNaroThCsi [0 apxiBy Oprasizamii BiANOBIAHO [0 BHMOT,
BcTaHoBJIeHUX [lopsimikoM poOOTH 3 €IEKTPOHHUMH JTOKYMEHTAMH Y JUIOBOJACTBI Ta 1X MiATOTOBKH
710 Tiepe/laBaHHs Ha apxiBHE 30epiraHHs, 3aTBEpHKEHUM Haka3zoM MiHicTepcTBa I0CTHIII YKpaiHu
Bix 11 mucromaga 2014 poxy Ne 1886/5, 3apeectpoBanum y MiHictepcTi roctuilii Ykpaiau 11
mucronana 2014 poky 3a Ne 1421/26198.

HavanpHuk 3araqbHOTO BiAILTY Oxcana CTPETOBUY
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